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Ad Writing

1. REQUIRED A FEMALE OFFICE ASSISTANT

Required a front office Assistant with sound knowledge of computers in Hotel Everglow, Noida. The candidate must be a 
graduate and have good communication skills with pleasing manners. Salary negotiable. Interested candidates may email 
their resume before 15th Nov., 20XX to management@hoteleverglow.in. 

2. TO-LET

To-let a portion of a bunglow in Chattarpur. 550 sq. meter, two bedrooms, attached baths, drawing/dining, kitchen, garage. 
Rent expected a ` 15000 p.m. Interested parties may contact Mohan, B-27, Chattarpur, New Delhi or call on 98XXXXXXXX.

3. CAR FOR SALE

2007 Honda City, grey colour, 1.5 litre petrol engine, automatic transmission, 24 kmpl mileage, equipped with leather upholstery, 
beige interior latest media console, alloy wheels. Driven for 5 years. Car in good condition. Expected price ` 7 lakh. Please 
contact Rahul : 998760XXXX.

Poster Making

1.

SAVE WATER 
SAVE LIFE

Issued in Public Interest

 60% of our body is water

 70-75% of Earth is covered in water

 Only 3% of water on Earth is fresh water

 Only 1% of fresh water is potable

Water is our lifeline
Water is a valuable resource

 Don’t keep the tap running

 Use buckets to shower

  Try to use it multiple times e.g. to water 

plants, washing vehicles

 Full load machine wash for clothes 

 Do not pollute water bodies
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2.

UNLEASH YOUR INNER POET
Come participate in Inter school Poetry Contest

On January 21st, 20XX 
at 8:00 AM

Issued by : President, Poetry Club

  Open for classes 9 to 12

  Only original self-written poems allowed

  Opportunity to compete with students from different levels

  Sign-up till January 15th.

3.

“Enjoy a fun-filled Day”

Issued by : President, Cultural Club

JOIN US FOR
FOUNDATION DAY OF DPS, ROHINI

On 25th November, 20XX
at 11:00 AM

  Let’s come together to celebrate the foundation day of our school

  Enjoy dance, singing and other cultural performances by our students

   Receive grace and guidance by our chief guest

   Mr. Arvind Kejriwal, C.M. of Delhi
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Speech Writing

1. ROAD RAGE

Good Morning teachers and my fellow students. Today I’m here to talk about road rage and how to deal with it.

Road rage is the immediate response of anger or frustration by drivers which is caused due to driving or other incidents on the 
road. India has the highest rate of road rage in the world. The likelihood of road rage depends upon the stress handling ability 
of the driver. Cutting in and out of traffic, lack of parking space, rude gestures, lane changes are the leading causes of road 
rage. In India, other main factors contributing to road rage are terrible weather conditions, poor driving habits, mismanagement 
of traffic, bad road conditions, time constraints and increased noise level. People in modern times are stressed about a lot of 
things in their personal lives, this leads to low tolerance among them and they are quick to engage in road rage. Road rage 
incidents may lead to traffic delays, physical altercation, running late to a meeting or appointment, making drivers further 
impatient and totally disregard traffic rules.

We should focus on dealing with road rage incidents calmly. Few things that we can do on our end are : leaving on time as 
rushing makes one feel anxious and increases the risk of road rage, staying calm by playing good music, keeping safe distance 
from the other vehicles to avoid collision. If one finds themselves embroiled in a road rage incident, one should try not to 
further escalate the situation and quickly disperse the anger.

Road rage incident can easily be avoided if we drive carefully and handle the situation maturely. 

Thank you

2. UNITY IN DIVERSITY

Good Morning teachers and my fellow students. Today on the occasion of Republic day, I’m here before you to share my 
views on  Unity in Diversity.

India is considered to be 5000 years-old civilisation, with almost 1.7 billion people currently calling it their home. There are 
28 states and 8 union territories in India. In these different states people speak different languages and they have different 
cultures. People also practice different religions. Despite all these differences, there exists a remarkable sense of unity amongst 
its people. This is why India is the perfect example of unity in diversity.

India has a large population which shares different thoughts and ideologies. The freedom struggle for independence is the 
perfect example to highlight the unity in diversity in India. The freedom struggle saw people from different religions, beliefs 
and castes coming together and fighting for independence under the name of one country. People of India practice various 
religions such as Hinduism, Islam, Christianity, Buddhism, Sikhism, Jainism, Judaism and Zoroastrianism (Parsees). And they 
celebrate different religious festivals like Holi, Christmas, Diwali, Good Friday, Eid-ul-Fitr, Ganesh Chaturthi, etc. Each religious 
community gets equal opportunity to celebrate their festivals.

Hindi is the national language, but people of India speak diverse languages like, English, Sanskrit, Punjabi, Marathi, Malayalam, 
Tamil, Bengali, Bodo, and so on. In spite of all these differences, everyone lives in India with a strong love for the nation. 
During sports events, we all participate as a team, there is no discrimination against one another on the basis of religion, 
culture or language. Cricket is one such sport which is enjoyed by everyone in the country regardless of their differences.

India’s unity in its diversity has grown stronger through the years and it continues to be a beacon of light for unity around 
the world.

Thank You.
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Debate Writing

1. I support the motion that beauty pageants are outdated and should be eradicated. Beauty pageants endorse an ideal of female 
beauty to which only a very few women can realistically aspire, but it adds to the pressure on all women to conform to it. 
Woman in beauty pageants are judged largely on their physical appearance, rather than on any other qualities they might 
possess. Though these pageants try to emphasize on the fact that it is not about physical beauty alone but also about one’s 
personality, the truth remains that most beauty pageants have a minimum height and weight requirement as their criteria 
for participation. The educational background, future aspirations, hobbies and interest make up one’s personality, which are 
not emphasised in these pageants.

Beauty pageants promote consumerism. It is a billion dollar industry participants promote various products related to beauty 
industry which influences the women who watch these pageants. They form an impression that these products will help them 
achieve the standards of beauty these pageants promote. As beauty pageants have gained popularity, they have expanded to 
young participants with preteen and teen beauty pageants. Children of such young age are unable to cope-up with the rigorous 
preparation schedule and gruelling competitions. These children often succumb to stress and depression and various health 
problems. Miss Teen Universe 2017 died at the age of 19 from a heart attack, which is assumed to be a result of stress. Thus, 
beauty pageants are outdated and should not be seen as the standard of beauty in the society. They should be eradicated.

2. I am against the motion that religion is not needed in today’s world of science and technology. Material science is the 
investigation of the natural phenomenon while spiritual science is the discovery or realisation of spiritual realities, which 
includes the discovery of the mysteries of God; the inner significance of heavenly religions and foundation of law. Science and 
religion are complementary to each other. But, with the advancement of science and technology, their use as a weapon to 
harm human life and exert power has added to their inconvenience. The usage of nuclear bombs hydrogen bombs and other 
lethal weapons, were started when enraged international political forces commanded science during World war I and II. Many 
innocent lives were sacrificed due to such scientific application, and people had nowhere to turn to peace but to their Gods. 
This is the core use of religion, to give people hope in time of crisis. 

People have turned to religion when they feel hopeless in life due to any circumstance. Science seems futile in such moments.

Science and religion can cooperate to establish a harmonious relationship that can help humankind. Scientific advancements 
lead to evolution and better understanding of life, while religion gives people hope and pushes them to work harder towards 
their goals.
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Tenses

1. (i) (b) goes
(ii) (a) is surprising
(iii) (d) to know
(iv) (b) are located
(v) (c) have been attracting

2. (i) (b) relating
(ii) (b) had been synthesized
(iii) (c) gained
(iv) (a) had been
(v) (d) had been thought

Modals
1. (i) (b) shall

2. (c) would

3. (d) am

4. (a) was

5. (c) should

2. (i) (b) has
(ii) (a) have
(iii) (b) were
(iv) (b) were
(v) (a) can

Clauses
1. (i) (a) with

2. (b) what

3. (d) has

4. (b) just
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Grammar

5. (a) as

2. (i) (c) for
(ii) (a) of
(iii) (d) If
(iv) (c) then
(v) (d) with

Sentence Reordering

1. (a)  People often prefer ambiguity to clarity.
(b) She is attractive, but her temper is most repulsive.
(c) A notorious criminal has been sentenced to death.
(d) He languishes under jealousy against all his friends.

2. (a) Corruption stalks every sphere of national life.
(b) A conscientious worker is always admired by his employees.
(c) The committee did not find him fit for the job.
(d) Absolute silence reigned in the whole necropolis.

3. (a) Defection is quite common in our present day political life.

(b) War always has a baneful effect on the people. 

(c) He used to regale us with anecdotes.

(d) The device which measures earthquakes is called the Richter 
scale.

Transformation of Sentence

1. My mother is so poor that she cannot buy food for us.

2. He has no money as he has given up all his wealth.

3. She said that she was a dancer.

4. (a) : The dispute can be easily solved between you and I.

5. (d) : Man cannot live by bread alone.
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